
 
 

 

POSITION VACANCY ANNOUNCEMENT 
City of Seguin 

“An Affirmative Action/Equal Employment Opportunity Employer” 
 
 

 

CONVENTION AND VISITOR’S BUREAU MANAGER #  1409          2-25-16 
 
Manages the daily operations of the Convention and Visitor’s Bureau and oversees leasing of 
Seguin Coliseum and Event Complex.  Responsibilities include: supervision of two 
personnel; plans, coordinates and markets activities to enhance the City’s image as a 
destination for conventions, corporate meetings, business and leisure travel, sporting events, 
tours, etc.; and develops methods and marketing strategies to promote the City, and City 
facilities including the Coliseum, in various markets independently and in cooperation with 
other City departments.  Position requires a bachelor’s degree in tourism/hospitality, 
marketing, public relations, business administration or related field and minimum of three 
years related experience (experience may be substituted for up to two years of the education 
at the discretion of the City Manager).    Applicants must have direct experience in writing 
and developing promotional materials and press releases; managing media advertising; 
developing promotions; and creating appealing displays for trade, travel and other shows and 
events.  Must be familiar with budgeting and with the statutory requirements regarding 
expenditure of occupancy tax funds. Position will require overnight travel and attendance at 
various evening and weekend events and meetings and requires the physical ability to 
handle display set-up and take-down.  Must have demonstrated ability to develop and 
maintain effective working relationships with the media, government officials, business 
operators, Chamber of Commerce and other members of the community.   Successful 
completion of pre-employment drug screen and valid Texas driver’s license (with good driving 
record) required.  Starting salary commensurate with qualifications.  To apply submit City of 
Seguin Employment Application (available at www.seguintexas.gov) and resume to:  Director 
of Human Resources, tgarcia@seguintexas.gov, City of Seguin, P.O. Box 591, Seguin, 
Texas  78155.  Position will remain open until filled. 
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